
REMOVING FACE

1. With cover of dispenser open, locate 2 pivot posts on inside front of base.  
    Press in on face to secure face to posts.

2. Rotate front of face down, locking tabs on bottom inside of base.

INSTALLING FACE

1. Open cover by pressing in on  
    both sides of cover and swing 
    cover up and back.

2. Locate 2 tabs under front of 
    face and depress upward  
    into base one at a time.

3. Rotate face up and back (a). 	
    Press in on both sides of  
    face at pivot points until  
    clear of posts and remove  
    faceplate (b).
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3. Load dispenser with desired napkins.

TO LOAD DISPENSER

Thank you for choosing the Venue™ napkin dispenser from San Jamar.  
We appreciate your business and are confident that Venue™ will improve 
the image and efficiency of your operation. Enjoy!

Venue™ Countertop  
Napkin Dispenser

1. Open cover by pressing in on  
    both sides of cover and swing 
    cover up and back.

2. Using thumb hold, move 
    pressure plate to back of unit  
    until locking tabs engage.

4. Close cover. NOTE: Pressure 
    plate carriage will automatically 
    release when cover is closed, 
    applying pressure to napkins.
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WARNING: Do not close cover when 
pressure plate is in locked back position 
if dispenser is empty.


